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ILLINOIS PRAIRIE DISTRICT PUBLIC LIBRARY 
BOARD OF TRUSTEES REGULAR BOARD MEETING 

Tuesday, February 13, 2024, at 
4:00 pm 

Illinois Prairie District Public Library  
Germantown Hills Branch  
509 Woodland Knolls Rd. 

Germantown Hills IL 61548 
 

1. Call to order and roll call. 
2. Minutes of the last regular meeting and  
3. Public comments 
4. Treasurer’s Report – approval of bills and requisitions 
5. Metamora Branch Project 
6. Discussion and Approval of Granting a Permanent Easement to the Village of Germantown Hills 
7. Discussion and Approval of Adopting the ALA’s Library Bill of Rights 
8. Director’s Remarks 

9. Comments to guide future agendas. 
10. Adjournment 

 
 

The next regular meeting will be Tuesday, March 12, 2024,  
at 4pm at the Germantown Hills Branch Library  

509 Woodland Knolls Road 
Germantown Hills, IL. 61548 
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ILLINOIS PRAIRIE DISTRICT PUBLIC LIBRARY 
BOARD OF TRUSTEES REGULAR BOARD MEETING 

Tuesday, January 9, 2024, at 
4:00 pm 

Illinois Prairie District Public Library 
Germantown Hills Branch 
509 Woodland Knolls Rd. 

Germantown Hills IL 61548 
 
 

1. Call to order and roll call.  Meeting was called to order at 4 p.m.  Present E. Rainville, J. Weddle, 
D. Smith, A. Hicks, M.Coker, J. Zobrist and absent H. Booker. 

 
2. Minutes of the last regular meeting, motion to approve E. Rainville and second by C Kaufman.  

All in favor motion passed.  
 

 
3. Public comments, none  

 

4. Treasurer’s Report – approval of bills and requisitions, motion to approve by M Coker and 
second by J. Weddle.  All in favor, motion passed. 
 

5. Metamora Branch Project, proceeding on target.  
 

6. Discussion and Approval of Edited 2024 Holiday List, amended to include Presidents day, motion 
to approve by C. Kaufman and second by E. Rainville.  All in favor, motion passed.   
 

7. Discussion and Approval Hotspot Policy, motion to approve by M. Coker and second by E. 
Rainville.  All in favor, motion passed.  
 

8. Discussion and Approval of Non-Discrimination Policy, reviewed. 
 

9. Discussion and Approval of Code of Conduct Policy, reviewed.  
 

10. Discussion and Approval of Vision/Mission Statements, reviewed.  
 

11. Director’s Remarks, presented circulation, door counts, and internet results for December.  
Beginning activity at Snyder Village soon.  Hot Chocolate Story time was a success.   Decennial 
meeting to be held for committee before next board meeting.  
 

12. Comments to guide future agendas.   
 

 
13. Adjournment, motion to adjourn by M. Coker and second by C. Kaufman at 4:31 pm.  All in 

favor, meeting adjourned.   
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Feb 24

Aflac 287.87
AmazonBusiness 2,754.90
Ameren Illinois 4,033.67
Amigoni Construction 1,087.50
Auto-Owners Insurance 50.00
Baker & Taylor 985.35
Bestsellers Audio, LLC 266.76
Blue Cross Blue Shield of Illinois 5,243.71
Brenda Schertz 7.66
Caterpillar Trail Public Water District 36.50
Cengage Learning, Inc. 374.10
CLA Services Inc 525.00
Commerce Bank - Commercial Cards 701.79
Dawn Smith 382.91
Dearborn National Life Insurance Company 25.84
DEMCO 58.54
Dewberry Architects, Inc. 3,335.00
Diamond Design & Construction Inc 157,240.09
Donna Forbis 44.95
Federal Companies 2,564.00
Fritch Heating & Cooling, Inc. 766.50
Getz Fire Equipment 257.00
GFL Environmental 93.38
Healthy Homes LLC 500.00
Heartland Internet, Inc. 49.95
Hoopla 2,518.67
I Know A Guy 2,325.00
Jacobs Brothers Commercial Cleaning LLC 1,245.00
Kanopy Inc 18.00
Kirby Foods Metamora 9.08
Mediacom 506.70
Midwest Tape 629.67
MTCO 294.24
Nena Hardware Peoria 211.87
Nicor Gas 336.84
Orkin 350.97
Orkin - Bartonville 314.98
OverDrive, Inc. 2,000.00
Pam Kingham 440.86
Peoria Flag & Decorating Co 184.90
Playaway Products LLC 3,729.73
Purity Plus Water Systems 101.90
Rebecca Deitrick 23.58
RK Dixon - IA 5,839.10
Roanoke Water-Sewer Department 49.71
Samantha Huber 176.14
Terry's Window Cleaning, Inc. 138.00
The Library Store, Inc. 147.48
Total Package Landscape Works, LLC 1,225.00
Travco Plumbing, Inc. 910.00
Village of Germantown Hills 44.84
Village of Metamora 99.66
Village of Washburn 182.33
VoiceSpring 499.37
Xerox Financial Services 709.39

TOTAL 206,935.98

7:05 PM Illinois Prairie District Public Library
02/12/24 Check Register
Accrual Basis February 2024

Page 1
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Jan 24 Budget $ Over Budget % of Budget

Income
31000 · Property Tax - General 0.00 75,966.67 -75,966.67 0.0%
31100 · Property Tax - Audit 0.00 2,083.33 -2,083.33 0.0%
31200 · Property Tax - IMRF 0.00 5,179.17 -5,179.17 0.0%
31300 · Property Tax - Social Security 0.00 5,208.33 -5,208.33 0.0%
31400 · Property Tax - Tort/Liability 0.00 8,750.00 -8,750.00 0.0%
31500 · Property Tax - Bldg/Maintenance 0.00 10,125.00 -10,125.00 0.0%
31600 · Property Tax - Working Cash 0.00 25,320.83 -25,320.83 0.0%
32000 · State Corporate Replacement Tax 3,414.51 1,250.00 2,164.51 273.2%
33000 · Per Capita Grant 0.00 1,500.00 -1,500.00 0.0%
34000 · Fines and Fees 244.24 1,200.00 -955.76 20.4%
38000 · Donations 0.00 1,250.00 -1,250.00 0.0%
38400 · Interest Income - Per Capita 100.40 8.33 92.07 1,205.3%
38500 · Interest Income - General 3,940.32 250.00 3,690.32 1,576.1%
38900 · Interest Income - Tort/Liab 5,343.11 250.00 5,093.11 2,137.2%
39000 · Interest Income - Spec Reserve 3,539.46 50.00 3,489.46 7,078.9%
39191 · Interest Income - Bldg/Maint 696.53 50.00 646.53 1,393.1%
39200 · Interest Income - Working Cash 3,911.51 333.00 3,578.51 1,174.6%
39300 · Interest Income - Gift 1,654.10 83.00 1,571.10 1,992.9%
39400 · Interest Income - Certificates 0.00 250.00 -250.00 0.0%
39700 · Rent Income 600.00 0.00 600.00 100.0%

Total Income 23,444.18 139,107.66 -115,663.48 16.9%

Expense
40100 · Salaries 35,163.71 39,871.00 -4,707.29 88.2%
40500 · Hospital Insurance 5,360.57 9,500.00 -4,139.43 56.4%
40600 · Staff Education 888.51 1,250.00 -361.49 71.1%
41000 · Books - Adult 1,475.98 2,292.00 -816.02 64.4%
41100 · Books - Children 1,281.60 2,291.00 -1,009.40 55.9%
41300 · Periodicals 819.00 833.00 -14.00 98.3%
41500 · Audio - Visual 876.69 1,000.00 -123.31 87.7%
41600 · Video / DVD Tapes 266.85 666.67 -399.82 40.0%
41700 · Electronic Materials 2,503.45 4,166.67 -1,663.22 60.1%
41800 · RSA Online 0.00 2,416.67 -2,416.67 0.0%
42000 · Online Computer Library Center 0.00 916.67 -916.67 0.0%
42100 · Office Supplies 402.02 1,250.00 -847.98 32.2%

42400 · Mileage and Expenses 620.16 1,250.00 -629.84 49.6%
44200 · Computer Repair 0.00 666.67 -666.67 0.0%
44360 · Building - Metamora 0.00 114,583.33 -114,583.33 0.0%
44800 · Programming / PR 3,290.13 2,500.00 790.13 131.6%
44999 · Capital Outlay 143,766.18
45000 · Rent 182.33 166.67 15.66 109.4%
45100 · Gas and Electric 3,362.52 4,000.00 -637.48 84.1%
45200 · Water and Sewer 331.82 250.00 81.82 132.7%
45300 · Telephone 499.21 750.00 -250.79 66.6%
45600 · Internet 850.89 1,000.00 -149.11 85.1%
47000 · Building Equipment/Furniture 0.00 2,000.00 -2,000.00 0.0%
47100 · Contingencies 0.00 1,250.00 -1,250.00 0.0%
47200 · Computer Equipment 0.00 833.33 -833.33 0.0%
48900 · Miscellaneous Expenses 20.00 1,250.00 -1,230.00 1.6%
52200 · Audit 0.00 2,083.33 -2,083.33 0.0%
60400 · IMRF Employer 1,380.82 5,179.17 -3,798.35 26.7%
70300 · Social Security Employer 2,167.74 4,221.13 -2,053.39 51.4%
70400 · Medicare Employer 506.96 987.20 -480.24 51.4%
72300 · Insurance 0.00 8,750.00 -8,750.00 0.0%
72400 · Legal 1,030.00 583.33 446.67 176.6%
72500 · Maintenance 2,212.40 10,125.00 -7,912.60 21.9%
72600 · Professional Fees 837.50 833.33 4.17 100.5%

Total Expense 210,097.04 229,716.17 -19,619.13 91.5%

Net Income -186,652.86 -90,608.51 -96,044.35 206.0%

7:08 PM Illinois Prairie District Public Library
02/12/24 Income & Expense Budget vs. Actual
Accrual Basis January 2024

Page 1
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Jul '23 - Jun 24 Budget $ Over Budget % of Budget

Income
31000 · Property Tax - General 798,419.94 911,600.00 -113,180.06 87.6%
31100 · Property Tax - Audit 24,479.39 25,000.00 -520.61 97.9%
31200 · Property Tax - IMRF 57,864.45 62,150.00 -4,285.55 93.1%
31300 · Property Tax - Social Security 57,864.45 62,500.00 -4,635.55 92.6%
31400 · Property Tax - Tort/Liability 146,330.41 105,000.00 41,330.41 139.4%
31500 · Property Tax - Bldg/Maintenance 106,825.68 121,500.00 -14,674.32 87.9%
31600 · Property Tax - Working Cash 265,398.97 303,850.00 -38,451.03 87.3%
32000 · State Corporate Replacement Tax 72,227.69 15,000.00 57,227.69 481.5%
33000 · Per Capita Grant 31,684.48 18,000.00 13,684.48 176.0%
34000 · Fines and Fees 2,428.51 14,400.00 -11,971.49 16.9%
38000 · Donations 7,903.07 15,000.00 -7,096.93 52.7%
38400 · Interest Income - Per Capita 670.03 100.00 570.03 670.0%
38500 · Interest Income - General 33,340.25 3,000.00 30,340.25 1,111.3%
38600 · Interest Income - Audit 18.43
38700 · Interest Income - IMRF 43.57
38800 · Interest Income - Social Sec 43.57
38900 · Interest Income - Tort/Liab 31,932.27 3,000.00 28,932.27 1,064.4%
39000 · Interest Income - Spec Reserve 39,588.68 600.00 38,988.68 6,598.1%
39191 · Interest Income - Bldg/Maint 4,217.67 600.00 3,617.67 702.9%
39200 · Interest Income - Working Cash 23,627.52 4,000.00 19,627.52 590.7%
39300 · Interest Income - Gift 11,256.86 1,000.00 10,256.86 1,125.7%
39400 · Interest Income - Certificates 4,032.62 3,000.00 1,032.62 134.4%
39500 · Miscellaneous Income 434.23 0.00 434.23 100.0%
39600 · Interest Income - Ded Gift 0.01
39700 · Rent Income 4,200.00 0.00 4,200.00 100.0%

Total Income 1,724,832.75 1,669,300.00 55,532.75 103.3%

Expense
40100 · Salaries 252,639.70 478,450.00 -225,810.30 52.8%
40500 · Hospital Insurance 41,691.53 114,000.00 -72,308.47 36.6%
40600 · Staff Education 8,009.16 15,000.00 -6,990.84 53.4%
41000 · Books - Adult 14,902.59 27,504.00 -12,601.41 54.2%
41100 · Books - Children 14,186.46 27,496.00 -13,309.54 51.6%
41300 · Periodicals 953.99 10,000.00 -9,046.01 9.5%
41500 · Audio - Visual 3,170.24 12,000.00 -8,829.76 26.4%
41600 · Video / DVD Tapes 3,493.11 8,000.00 -4,506.89 43.7%
41700 · Electronic Materials 42,103.54 50,000.00 -7,896.46 84.2%
41800 · RSA Online 28,389.00 29,000.00 -611.00 97.9%
42000 · Online Computer Library Center 8,438.62 11,000.00 -2,561.38 76.7%
42100 · Office Supplies 7,938.56 15,000.00 -7,061.44 52.9%

42400 · Mileage and Expenses 8,744.36 15,000.00 -6,255.64 58.3%
44200 · Computer Repair 0.00 8,000.00 -8,000.00 0.0%
44360 · Building - Metamora 39,754.65 1,375,000.00 -1,335,245.35 2.9%
44800 · Programming / PR 13,765.39 30,000.00 -16,234.61 45.9%
44999 · Capital Outlay 1,218,448.28
45000 · Rent 1,486.00 2,000.00 -514.00 74.3%
45100 · Gas and Electric 23,295.98 48,000.00 -24,704.02 48.5%
45200 · Water and Sewer 2,095.54 3,000.00 -904.46 69.9%
45300 · Telephone 3,966.07 9,000.00 -5,033.93 44.1%
45600 · Internet 6,815.31 12,000.00 -5,184.69 56.8%
47000 · Building Equipment/Furniture 0.00 24,000.00 -24,000.00 0.0%
47100 · Contingencies 0.00 15,000.00 -15,000.00 0.0%
47200 · Computer Equipment 1,221.22 10,000.00 -8,778.78 12.2%
48900 · Miscellaneous Expenses 20.00 15,000.00 -14,980.00 0.1%
49000 · Per Capita 17,199.20 0.00 17,199.20 100.0%
52200 · Audit 12,690.00 25,000.00 -12,310.00 50.8%
60400 · IMRF Employer 12,298.15 62,150.00 -49,851.85 19.8%
70300 · Social Security Employer 15,685.16 50,653.60 -34,968.44 31.0%
70400 · Medicare Employer 3,668.37 11,846.40 -8,178.03 31.0%
72300 · Insurance 45,052.02 105,000.00 -59,947.98 42.9%
72400 · Legal 11,356.13 7,000.00 4,356.13 162.2%

7:09 PM Illinois Prairie District Public Library
02/12/24 Income & Expense Budget vs. Actual
Accrual Basis July 2023 through June 2024

Page 1
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Jul '23 - Jun 24 Budget $ Over Budget % of Budget

72500 · Maintenance 62,036.73 121,500.00 -59,463.27 51.1%
72600 · Professional Fees 5,722.00 10,000.00 -4,278.00 57.2%

Total Expense 1,931,237.06 2,756,600.00 -825,362.94 70.1%

Net Income -206,404.31 -1,087,300.00 880,895.69 19.0%

7:09 PM Illinois Prairie District Public Library
02/12/24 Income & Expense Budget vs. Actual
Accrual Basis July 2023 through June 2024

Page 2
7



Jan 24

Income
32000 · State Corporate Replacement Tax 3,414.51
34000 · Fines and Fees 244.24
38400 · Interest Income - Per Capita 100.40
38500 · Interest Income - General 3,940.32
38900 · Interest Income - Tort/Liab 5,343.11
39000 · Interest Income - Spec Reserve 3,539.46
39191 · Interest Income - Bldg/Maint 696.53
39200 · Interest Income - Working Cash 3,911.51
39300 · Interest Income - Gift 1,654.10
39700 · Rent Income 600.00

Total Income 23,444.18

Expense
40100 · Salaries 35,163.71
40500 · Hospital Insurance 5,360.57
40600 · Staff Education 888.51
41000 · Books - Adult 1,475.98
41100 · Books - Children 1,281.60
41300 · Periodicals 819.00
41500 · Audio - Visual 876.69
41600 · Video / DVD Tapes 266.85
41700 · Electronic Materials 2,503.45
42100 · Office Supplies 402.02

42400 · Mileage and Expenses 620.16
44800 · Programming / PR 3,290.13
44999 · Capital Outlay 143,766.18
45000 · Rent 182.33
45100 · Gas and Electric 3,362.52
45200 · Water and Sewer 331.82
45300 · Telephone 499.21
45600 · Internet 850.89
48900 · Miscellaneous Expenses 20.00
60400 · IMRF Employer 1,380.82
70300 · Social Security Employer 2,167.74
70400 · Medicare Employer 506.96
72400 · Legal 1,030.00
72500 · Maintenance 2,212.40
72600 · Professional Fees 837.50

Total Expense 210,097.04

Net Income -186,652.86

7:06 PM Illinois Prairie District Public Library
02/12/24 Profit & Loss
Cash Basis January 2024

Page 1
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Jul '23 - Jun 24

Income
31000 · Property Tax - General 798,419.94
31100 · Property Tax - Audit 24,479.39
31200 · Property Tax - IMRF 57,864.45
31300 · Property Tax - Social Security 57,864.45
31400 · Property Tax - Tort/Liability 146,330.41
31500 · Property Tax - Bldg/Maintenance 106,825.68
31600 · Property Tax - Working Cash 265,398.97
32000 · State Corporate Replacement Tax 72,227.69
33000 · Per Capita Grant 31,684.48
34000 · Fines and Fees 2,428.51
38000 · Donations 7,903.07
38400 · Interest Income - Per Capita 670.03
38500 · Interest Income - General 33,340.25
38600 · Interest Income - Audit 18.43
38700 · Interest Income - IMRF 43.57
38800 · Interest Income - Social Sec 43.57
38900 · Interest Income - Tort/Liab 31,932.27
39000 · Interest Income - Spec Reserve 39,588.68
39191 · Interest Income - Bldg/Maint 4,217.67
39200 · Interest Income - Working Cash 23,627.52
39300 · Interest Income - Gift 11,256.86
39400 · Interest Income - Certificates 4,032.62
39500 · Miscellaneous Income 434.23
39600 · Interest Income - Ded Gift 0.01
39700 · Rent Income 4,200.00

Total Income 1,724,832.75

Expense
40100 · Salaries 252,639.70
40500 · Hospital Insurance 41,691.53
40600 · Staff Education 8,009.16
41000 · Books - Adult 14,902.59
41100 · Books - Children 14,186.46
41300 · Periodicals 953.99
41500 · Audio - Visual 3,170.24
41600 · Video / DVD Tapes 3,493.11
41700 · Electronic Materials 42,103.54
41800 · RSA Online 28,389.00
42000 · Online Computer Library Center 8,438.62
42100 · Office Supplies 7,938.56

42400 · Mileage and Expenses 8,744.36
44360 · Building - Metamora 39,754.65
44800 · Programming / PR 13,765.39
44999 · Capital Outlay 1,218,448.28
45000 · Rent 1,486.00
45100 · Gas and Electric 23,295.98
45200 · Water and Sewer 2,095.54
45300 · Telephone 3,966.07
45600 · Internet 6,815.31
47200 · Computer Equipment 1,221.22
48900 · Miscellaneous Expenses 20.00
49000 · Per Capita 17,199.20
52200 · Audit 12,690.00
60400 · IMRF Employer 12,298.15
70300 · Social Security Employer 15,685.16
70400 · Medicare Employer 3,668.37
72300 · Insurance 45,052.02
72400 · Legal 11,356.13

8:56 AM Illinois Prairie District Public Library
02/13/24 Profit & Loss
Cash Basis July 2023 through June 2024

Page 1
9



Jul '23 - Jun 24

72500 · Maintenance 62,036.73
72600 · Professional Fees 5,722.00

Total Expense 1,931,237.06

Net Income -206,404.31

8:56 AM Illinois Prairie District Public Library
02/13/24 Profit & Loss
Cash Basis July 2023 through June 2024

Page 2
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Jan 31, 24

ASSETS
Current Assets

Checking/Savings
10200 · Checking Account 15,310.42
10800 · Petty Cash Checking Account 1,114.50
11400 · Savings Account 418,134.19

Total Checking/Savings 434,559.11

Other Current Assets
10100 · Cash on Hand 167.79
10300 · US Treasury Bond 207050143 158,935.70
10400 · Per Capita Fund 22,018.58
10500 · Certificates 555,476.66
10600 · General Operating Fund 846,596.59
10700 · Special Reserve Fund 739,229.40
10900 · US Treasury Bond 207050144 248,707.85
11000 · Working Cash Fund 857,782.97
11100 · Gift Fund 363,067.08
11200 · Building Maintenance Fund 151,448.38
11300 · Tort Liability Fund 1,171,545.69
11500 · Dedicated Gift Fund 6.97

Total Other Current Assets 5,114,983.66

Total Current Assets 5,549,542.77

Fixed Assets
12000 · Benson Furniture and Fixtures 46,630.36
12100 · GT Hills Furniture and Fixtures 348,987.61
12200 · Metamora Furniture and Fixtures 183,058.32
12300 · Roanoke Furniture and Fixtures 28,811.34
12400 · SB Furniture and Fixtures 29,667.12
12500 · Washburn Furniture and Fixtures 22,643.30
12900 · Accumulated Depreciation F&F -516,566.11
13000 · Benson Building 58,059.94
13100 · GT Hills Building 1,943,395.89
13110 · GT Hills Land 385,023.00
13200 · Metamora Building 161,831.10
13300 · Roanoke Building 1,176,952.58
13400 · SB Building 187,234.80
13900 · Accumulated Depreciation Bldgs -585,003.72
14000 · Library Materials 494,804.93
14900 · Acc Depreciation Lib Materials -308,135.08

Total Fixed Assets 3,657,395.38

TOTAL ASSETS 9,206,938.15

LIABILITIES & EQUITY
Equity

28000 · Investment in Fixed Assets 3,153,263.83
29000 · Bldg/Maint Fund 270,310.57
29100 · Audit Fund 40,928.13
29300 · Social Security Fund 249,001.80
29400 · Tort/Liability Fund 658,133.65
29500 · Special Reserves Fund 127,865.49
29600 · Fund Balance 2,090,484.44
30000 · Opening Balance Equity -425,484.71
40000 · Net Assets 425,484.71
50000 · Unrestricted Net Assets 2,617,454.53
Net Income -504.29

Total Equity 9,206,938.15

TOTAL LIABILITIES & EQUITY 9,206,938.15

7:03 PM Illinois Prairie District Public Library
02/12/24 Balance Sheet
Cash Basis As of January 31, 2024

Page 1
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Bank Accounts
The Illinois The Illinois The Illinois The Illinois The Illinois The Illinois The Illinois The Illinois   

Commerce Funds Funds Funds Funds Funds Funds Funds Funds CEFCU

    Checking Bldg/Maint Dedicated Gift Gen Operating Gift Per Capita Spec Reserve Tort/Liab Working Cash Savings CD's

Balance 01-01-2024 56,640.13$         155,788.29$     6.97$                    863,159.65$         357,998.47$     21,918.18$            879,456.12$         1,166,927.58$   853,871.46$        418,134.19$       555,476.66$       

Transfer Online

Accounts Payable (192,198.41)$      

First Payroll (13,383.89)$        

Payroll Taxes (4,266.35)$          

Fines & Fees (Met) 53.20$                

Fines & Fees 191.04$              

Miscellaneous Income

Obits

Donations 

Rent 600.00$              

July - December eCommerce

Second Payroll

Payroll Taxes

IMRF  (2,356.30)$          

Interest - CEFCU (200)

Interest - CEFCU (201)

Prop Tax Interest

Interest - Commerce Bank

Interest - Busey Bank

Certificate Interest

Transfer to/from Special Reserve 143,766.18$         (143,766.18)$       

Transfer to/from Tort/Liab 725.00$                (725.00)$            

Property Taxes

Transfer to Bldg/Maint (5,036.44)$        5,036.44$             

Transfer to Gen Operating 170,000.00$       (170,000.00)$        

Transfer to Gift 

Transfer to W/C

Transfer to Petty Cash

State Corp Replacement Tax 3,414.51$         

Rebates/Refunds

Interest 31.00$                696.53$            3,909.32$             1,654.10$         100.40$                 3,539.46$             5,343.11$          3,911.51$            

Balance 01-31-2024 15,310.42$         151,448.38$     6.97$                    846,596.59$         363,067.08$     22,018.58$            739,229.40$         1,171,545.69$   857,782.97$        418,134.19$       555,476.66$       

.

12



13



2024-01-25 MEETING MINUTES 

 Meeting Minutes  |  2 of 3 

RFP 011 Provide Flush Mortar Joints on West Wall 
 

1. Dewberry review is complete. 
2. Value presented to IPDPL – $6,300 
3. Approved. 

 
RFP 012 Window Header Details 
 

1. Dewberry review is complete. 
a. Dewberry questioned the cost of the lift rental. 

i. Contractor’s response was, “By the time I used a company truck and manpower 
to get and return the lift it would have cost the same or more to get a pull behind 
and the lack of maneuverability of a pull behind would have taken longer to 
complete.” 

2. Value presented to IPDPL – $4,937.00 
3. Work has been completed by the Contractor without RFP approval. 
4. Approved. 

 
RFP 013 LVT Change 
 

1. Dewberry review is compete. 
2. Value presented to IPDPL – $0.00 
3. Approved. 

 
RFP 017 Repair Broken Gate Valve 
 

1. Dewberry review is ongoing. 
a. Contractor has not provided required subcontractor material and labor breakdown. 

2. Current Value – $472.69 
3. Approved pending paperwork. 
 

 

RFP 018 Paint Columns PNT-2 
 

1. Dewberry review is ongoing. 
a. Contractor has not provided required subcontractor material and labor breakdown. 

2. Current Value – $954.49 
3. Approved pending paperwork. 

 

 
Submitted COR’s 
 
COR 016 Paint Tin Ceiling 
 

1. Dewberry review is ongoing. 
a. Contractor has not provided required subcontractor material and labor breakdown.  

Architect has requested additional pricing justification. 
2. Current Value – $1,004.25 

 

 
We believe the foregoing record to be an accurate summary of the meeting and related decisions. We 
would appreciate notification of exceptions or corrections to these Minutes within five (5) days of receipt. 
Without notification, we will consider these minutes to be a record of fact. 
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2024-01-25 MEETING MINUTES 

 Meeting Minutes  |  3 of 3 

 
Sincerely, 
 
Peter Truitt, AIA, NCARB, LEED AP 
Dewberry 
 
Copied: Dawn Smith, IPDPL 
              Rick Johnson, Diamond Design & Construction 
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REQUEST DATE:

Project No. Original Contract Amount $ Cal Days

Contractor Diamond Desesign Constructin, Inc. Previous Approved Changes $ Cal Days

Contract Metamora Library Renovation Total Amount of this Chanage $ Cal Days

Contract Change No. Revised Contract Amount $ Cal Days

Project Description:

Net Change in Contract Amount (Increase or Decrease)

The amount of the Contract will be increased/decreasd by the sum of $  and the contract time shall be

extended by  calendar days.

Recommended

Approved

50161541 942,800.00 0

51,791.83 0

CHANGE REQUEST  No.12 12/21/2023

345.40 0

13 994,937.23 0

Increase in 

Contract

Decrease in 

Contract

Contract Time 

Extension

Director Door and Sidelight Blinda

Item Description of Changes Amount ($) Amount ($) Time (Cal. Days)

1 Director Door and Sidelight Blinds $345.40 0 Days

Material             254.00

Bond                    10.00

Labor                   50.00

345.40$              0 Days

       OWNER / CONTRACTOR DATE

GC Fee               31.40

ARCHITECT / OWNER DATE

345.40$              

345.40

0

  Totals -$                    

Total               $345.40
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REQUEST DATE:

Project No. Original Contract Amount $ Cal Days

Contractor Diamond Desesign Constructin, Inc. Previous Approved Changes $ Cal Days

Contract Metamora Library Renovation Total Amount of this Chanage $ Cal Days

Contract Change No. Revised Contract Amount $ Cal Days

Project Description:

Net Change in Contract Amount (Increase or Decrease)

The amount of the Contract will be increased/decreasd by the sum of $  and the contract time shall be

extended by  calendar days.

Recommended

Approved

       OWNER / CONTRACTOR DATE

ARCHITECT / OWNER DATE

513.72$               

513.72

0

  Totals 513.72$               -$                     0 Days

Total Cost                              $513.72

Bond Cost                                  14.92       

GC Fee                                       46.70

Sub Cost                                   452.10

1 Add One floor boses at back of room 1056 $513.72 $0.00 0 Days

9 re 978,752.07 0

Increase in 

Contract

Decrease in 

Contract

Contract Time 

Extension

Add One additional floor boxes at back of room 106

Item Description of Changes Amount ($) Amount ($) Time (Cal. Days)

50161541 942,800.00 0

35,438.35 0

CHANGE REQUEST 12/3/2024

513.72 0
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Truitt, Peter

From: Rick Johnson <rickjohnson@diamonddesignconstruction.com>

Sent: Thursday, January 18, 2024 1:40 PM

To: Truitt, Peter

Cc: 'Marcus Johnson'

Subject: RE: Metamora Library - RFP's

Attachments: CO Request #8 rev01 Tuckpoint for Mural.pdf

Follow Up Flag: Follow up

Flag Status: Completed

[CAUTION] External Email. DO NOT click links or open attachments unless expected. Please use the "Phish Alert" button to report all 

suspicious emails.  

 

Peter, 

 

See response’s below in Red and attached  

 

Thank you, 

 

Rick Johnson 

 

 
Diamond Design & Construction, Inc. 

+1.309.662.8899 [Office] 

+1309.261.8201 [Mobile] 

+1.309.662.8898 [Fax] 

 

From: Truitt, Peter <ptruitt@Dewberry.com>  

Sent: Tuesday, January 16, 2024 9:01 PM 

To: rickjohnson@diamonddesignconstruction.com 

Cc: 'Marcus Johnson' <marcusjohnson@diamonddesignconstruction.com> 

Subject: Metamora Library - RFP's 

 

Rick, 

 

I went through all the remaining RFP’s that are pending approval. 

 

RFP 5     Additional Electrical Outlet for Touch Play Table                Please include the backup from the electrical 

contractor and resubmit.  

RFP 6     Sink Type Change                                                                         Have not received pricing but I’m sure we’ve missed 

the window for this change to be made. No charge for the RFP 

RFP 11   Provide Flush Mortar Joints on West Wall                            Unit prices include GC mark up costs.  Please revise the 

pricing and resubmit. See attached 

RFP 12   Window Header Details                                                             Please provide a written comparison between the lift 

options to justify the lift chosen that I can show Dawn. By the time I used a company truck and manpower to get and 

return the lift it would have cost the same or more to get a pull behind and the lack of maneuverability of a pull behind 

would have taken long to complete.  
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2

RFP 13   LVT Change                                                                                    Have not received pricing. No charge for this RFP 

RFP 17   Repair Broken Gate Valve                                                          Have not received pricing. Waiting on sub price, will 

get and send to you shortly  

 

I’d like to have one final RFP review meeting with Dawn as soon as possible to get the remaining items above approved 

and into a Change Order.  Once we get the items above resolved, I’ll schedule something with her and assemble the 

associated change order.  Feel free to contact me with any questions you may have. 

 

Thank you, 

 

Peter Truitt, AIA, LEED AP 

Architect 

Architecture Services 

401 SW Water Street, Suite 701 

Peoria, IL 61602-1530 

D 309.282.8102  

LICENSED IL 

 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

    

www.dewberry.com 

 

 

CONFIDENTIALITY NOTICE: This e-mail message, including any attachments, is intended only for the use of the person(s) 

to whom it is addressed and may contain confidential and privileged information. Any unauthorized review, use, 

disclosure, copying, or distribution is prohibited. If you are not the intended recipient, please contact the sender by reply 

e-mail and destroy all copies of the original message.  
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REQUEST DATE:

Project No. Original Contract Amount $ Cal Days

Contractor Diamond Desesign Constructin, Inc. Previous Approved Changes $ Cal Days

Contract Metamora Library Renovation Total Amount of this Chanage $ Cal Days

Contract Change No. Revised Contract Amount $ Cal Days

Project Description:

Net Change in Contract Amount (Increase or Decrease)

The amount of the Contract will be increased/decreasd by the sum of $  and the contract time shall be

extended by  calendar days.

Recommended

Approved

       OWNER / CONTRACTOR DATE

ARCHITECT / OWNER DATE

6,300.00$            

6,300.00

0

  Totals 6,300.00$            -$                     0 Days

Sub Cost                                6,300.00

1 Tuckpoint 15 x 30 foot area to receive Mural Painting $6,300.00 $0.00 0 Days

8 re 983,144.83 0

Increase in 

Contract

Decrease in 

Contract

Contract Time 

Extension

Tuckpoint a 15 x 30 foot area to receive mural painting 

Item Description of Changes Amount ($) Amount ($) Time (Cal. Days)

50161541 942,800.00 0

34,044.83 0

CHANGE REQUEST 1/10/2024

6,300.00 0
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REQUEST DATE:

Project No. Original Contract Amount $ Cal Days

Contractor Diamond Desesign Constructin, Inc. Previous Approved Changes $ Cal Days

Contract Metamora Library Renovation Total Amount of this Chanage $ Cal Days

Contract Change No. Revised Contract Amount $ Cal Days

Project Description:

Net Change in Contract Amount (Increase or Decrease)

The amount of the Contract will be increased/decreasd by the sum of $  and the contract time shall be

extended by  calendar days.

Recommended

Approved

Total           $4,937.24

       OWNER / CONTRACTOR DATE

GC Fee            448.84

ARCHITECT / OWNER DATE

4,937.24$            

4,937.24

0

  Totals -$                     4,937.24$            0 Days

Lift                 1,595.00

Bond                 143.40

Painting            225.00

Labor             2,100.00

Material           425.00

1 Trim exterior beam at front of building $4,937.24 0 Days

11 985,882.29 0

Increase in 

Contract

Decrease in 

Contract

Contract Time 

Extension

Trim exterior beam at front of building

Item Description of Changes Amount ($) Amount ($) Time (Cal. Days)

50161541 942,800.00 0

38,145.05 0

CHANGE REQUEST  No.11 11/30/2023

4,937.24 0
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Truitt, Peter

From: Rick Johnson <rickjohnson@diamonddesignconstruction.com>

Sent: Thursday, February 8, 2024 3:02 PM

To: Truitt, Peter

Cc: Marcus Johnson

Subject: RE: Metamora Library - Change Order 3

Attachments: Signed CO #3 Diamond.pdf

[CAUTION] External Email. DO NOT click links or open attachments unless expected. Please use the "Phish Alert" button to report all 

suspicious emails.  

 

Peter, 

 

See attached signed CO #3.  Also, be advised that there will be No Charge for RFP 06, we did make change with no 

charge to owner.  Also, be advised that there will be NO Charge for RFP013, we did make LVT Color change with no 

charge to owner. 

 

Thank you, 

 

Rick Johnson 

 

 
Diamond Design & Construction, Inc. 

+1.309.662.8899 [Office] 

+1309.261.8201 [Mobile] 

+1.309.662.8898 [Fax] 

 

From: Truitt, Peter <ptruitt@Dewberry.com>  

Sent: Thursday, February 08, 2024 2:07 PM 

To: rickjohnson@diamonddesignconstruction.com 

Subject: Metamora Library - Change Order 3 

 

Rick, 

 

I’ve attached Change Order 3 to this email.  You can use this to modify your pay application for January prior to 

resending it to me to get all the costs updated.  Please sign it and send it back to me.  I’ll have Annie sign it and then 

distribute the assembled Change Order #3 with the signed CO Form and all the back up for everyone’s records. 

 

Thank you, 

 

Peter Truitt, AIA, LEED AP 

Architect 

Architecture Services 

401 SW Water Street, Suite 701 

Peoria, IL 61602-1530 

D 309.282.8102  

LICENSED IL 
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REQUEST DATE:

Project No. Original Contract Amount $ Cal Days

Contractor Diamond Desesign Constructin, Inc. Previous Approved Changes $ Cal Days

Contract Metamora Library Renovation Total Amount of this Chanage $ Cal Days

Contract Change No. Revised Contract Amount $ Cal Days

Project Description:

Net Change in Contract Amount (Increase or Decrease)

The amount of the Contract will be increased/decreasd by the sum of $  and the contract time shall be

extended by  calendar days.

Recommended

Approved

       OWNER / CONTRACTOR DATE

ARCHITECT / OWNER DATE

5,915.29$           

5,915.29

0

  Totals 5,915.29$           -$                    0 Days

Total Cost                                                $5,915.29

Bond                                                              172.29

Material and Material See Attached           5,743.00

1 Install floor underlayment at all LVL location $5,915.29 $0.00 0 Days

12 991,797.58 0

Increase in 

Contract

Decrease in 

Contract

Contract Time 

Extension

Install floor underlayment at all LVL locations

Item Description of Changes Amount ($) Amount ($) Time (Cal. Days)

50161541 942,800.00 0

43,082.29 0

CHANGE REQUEST  No.12 rev 01 1/5/2024

5,915.29 0
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MONTHLY PAY APPLICATION MEETING MINUTES 
Dewberry Architects Inc. 

(Formerly PSA-Dewberry Inc.) 
401 SW Water Street, Suite 701 

Peoria, IL  61602-1530 
309-282-8000 

3039.282.8001 fax 
www.dewberry.com 

 

Date: February 12, 2024  

Time: 10:00 a.m. – 10:30 p.m.  

Location: Virtual  

Project: IPDPL – Metamora Library  

Dewberry Project No. 50161541  

Re: January Pay Application Meeting  

 

Attendees: Dawn Smith, IPDPL 

  Peter Truitt, Dewberry Architects 

 

PENCIL PAY REQUEST:  Is due to Dewberry to the attention of Peter Truitt.  Received February 9, 

2024. 

REQUESTS FOR PAYMENT:  

PAY REQUEST NO.  6 

Original Contract Date  July 25, 2023   

Original Contract Amount $942,800.00 

Change Orders   $62,347.35  

Net Contract Amount  $1,005,147.35 

Completed to Date  $998,501.85 

Percentage Complete  99.3% 

Retainage     $99,850.19 

Previous Payments  $735,355.48 

Initial Pay Amount     $163,296.19 

 

Construction Commenced   August 4, 2023   

Substantial Completion    January 29, 2024 

Percentage of Calendar Days Used to Date      108% (193 of 178 days) 

 

Architect’s Comments: 

 

1. Due to the unresolved ductwork insulation issue, Dewberry is recommending payment 

minus any HVAC related costs.  The revised approved values are as follows: 
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February 12, 2024 
Page 2 of 3 

 
 

a. Original Contract Amount $942,800.00 

b. Change Orders  $62,347.35  

c. Net Contract Amount  $1,005,147.35 

d. Completed to Date  $991,772.85 

e. Percentage Complete  98.7% 

f. Retainage     $99,177.28 

g. Previous Payments  $735,355.48 

 

2. Recommended Pay Amount     $157,240.09 
 

RFP’S, ASI’S AND CHANGE ORDERS: 

 

1. RFP’s 
 

 
 

a. See attached RFP Log 

 

2. ASI’s 

a. See attached ASI Log 

 

RFP ISSUE 

DATE RFP  # CR # C.O. DESCRIPTION/REASON

RFP DUE 

DATE

PRICING 

RECEIVED

PRICING 

OVERDUE

(# OF C. 

DAYS) STATUS

8/11/2023 1 1 Credit for Reduced Demol i tion Scope 8/25/2023 8/11/2023 Closed

8/11/2023 2 3 Additional  Rol ler Shades  for Door 8/25/2023 12/21/2023 Closed

8/11/2023 3 1 Extend Exis ting Wal ls  to Cei l ing 8/25/2023 8/29/2023 Closed

8/17/2023 4 1 Modified Perimeter Construction 8/31/2023 8/25/2023 Closed

8/17/2023 5 3 Additional  Electrica l  Outlet for Touch Play Table 8/31/2023 1/3/2023 Closed

8/17/2023 6 3 Sink Type Change 8/31/2023 2/56/2024 Closed

8/31/2023 7 2 Lintel  Above Rear Man Door 9/14/2023 9/1/2023 Closed

8/31/2023 8 1 Relocate Vestibule Wal ls 9/14/2023 9/1/2023 Closed

9/11/2023 9 2 Front Facade Tuckpointing 9/25/2023 9/12/2023 Closed

9/26/2023 10 2 Electrica l  Floor Boxes 10/10/2023 9/21/2023 Closed

9/26/2023 11 3 Provide Flush Mortar Joints  on West Wal l 10/10/2023 10/26/2023 Closed

11/2/2023 12 3 Exterior Treatment of Window Header 11/16/2023 11/30/2023 Closed

11/21/2023 13 3 LVT Change 12/5/2023 2/8/2024 Closed

12/8/2023 14 2 Siding Change 12/22/2023 11/21/2023 Closed

12/8/2023 15 2 Door Hardware Change 12/22/2023 12/14/2023 Closed

1/11/2024 16 3 Flooring Underlayment 1/25/2024 1/5/2024 Closed

1/11/2024 17 3 Repair Broken Gate Valve
1/25/2024 1/29/2024

Closed

1/24/2024 18 3 Paint Column PNT-2 2/7/2024 2/6/2024 Closed

2/6/2024 19 3 Tin Cei l ing Painting 2/20/2024 2/6/2024 Closed

2/7/2024 20 Lighting Circuits 2/21/2024 Contractor Pricing
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February 12, 2024 
Page 3 of 3 

 
 

3. CHANGE ORDERS 

a. See attached Change Order Log 
 

SUBMITTALS: 

 

1. See attached Submittal Log 

 
PROGRESS: 

 

Past 30 Days: 

1. Ceilings installation continues 

2. Roof and rear canopy sheet metal installation complete 

3. Interior painting is ongoing 

4. Electrical installation continues 

5. Technology installation has advanced 
 

Next 30 Days: 

1. Punch list items will be addressed 

2. HVAC Insulation will be remedied 

3. Tuckpointing will be completed 
 

MISCELLANEOUS COMMENTS: 

 

1. Correction Item:  No items at this time. 
 

The above summation is our interpretation of the items discussed and decisions reached at the above-

referenced meeting.  Any persons desiring to add to or revise the notes are requested to put their 

comments in writing to the author within ten days; otherwise, the above will stand as written. 

 

Respectfully submitted, 

 

 

Peter Truitt 

 

pc  Attendees; Rick Johnson, Diamond Design and Construction 

  

 

Q:\50161541\Constr\Meetings\Pay Request Review Meetings\Pay Request Review #6\Monthly Pay 

Application Meeting Agenda 2024.02.09.docx 
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CONTINUATION SHEET AIA DOCUMENT G703   PAGE   2   PAGES

AIA Document G702, APPLICATION AND CERTIFICATION FOR PAYMENT, containing APPLICATION NO: 6 rev 02
Contractor's signed certification is attached. APPLICATION DATE: 01.25.2024
In tabulations below, amounts are stated to the nearest dollar. PERIOD TO: 01.25.2024
Use Column I on Contracts where variable retainage for line items may apply. ARCHITECT'S PROJECT NO: 50161541

A B C D E F G H I J
ITEM DESCRIPTION OF WORK SCHEDULED WORK COMPLETED MATERIALS TOTAL % BALANCE RETAINAGE
NO. VALUE FROM PREVIOUS THIS PERIOD PRESENTLY COMPLETED (G ÷ C) TO FINISH (IF VARIABLE

APPLICATION STORED AND STORED (C - G) RATE)
(D + E) (NOT IN TO DATE

D OR E) (D+E+F)
1 General Conditions 87,846.00$            87,846.00$                       -$                           87,846.00$          1.00$         -$                    8,784.60$            
2 Carpentry Demo 38,313.00$            38,313.00$                       -$                           38,313.00$          1.00$         -$                    3,831.30$            
3 Rough Carpentry 78,189.00$            78,189.00$                       -$                           78,189.00$          1.00$         -$                    7,818.90$            
4 Trim Carpentry 63,910.00$            25,757.66$                       38,152.34$                63,910.00$          1.00$         -$                    6,391.00$            
5 Insulation 11,330.00$            11,330.00$                       -$                           11,330.00$          1.00$         -$                    1,133.00$            
6 Drywall 10,450.00$            10,450.00$                       -$                           10,450.00$          1.00$         -$                    1,045.00$            
7 Painting 13,200.00$            13,200.00$                       -$                           -$                          13,200.00$          1.00$         -$                    1,320.00$            
8 Flooring 43,780.00$            43,780.00$                43,780.00$          1.00$         -$                    4,378.00$            
9 Specialties 36,784.00$            36,784.00$                       -$                           36,784.00$          1.00$         -$                    3,678.40$            

10 Roofing 148,500.00$          126,225.00$                     22,275.00$                148,500.00$        1.00$         -$                    14,850.00$          
11 Masonry 20,130.00$            20,130.00$                       -$                           20,130.00$          1.00$         -$                    2,013.00$            
12 Storefront 47,245.00$            32,048.50$                       15,196.50$                47,245.00$          1.00$         -$                    4,724.50$            
13 Ceilings 66,000.00$            64,500.00$                       1,500.00$                  66,000.00$          1.00$         -$                    6,600.00$            
14 HVAC 88,990.00$            82,261.00$                       6,729.00$                  88,990.00$          1.00$         -$                    8,899.00$            
15 Electrical 163,493.00$          131,924.03$                     31,568.97$                163,493.00$        1.00$         -$                    16,349.30$          
16 Plumbing 18,920.00$            10,100.00$                       8,820.00$                  18,920.00$          1.00$         -$                    1,892.00$            
17 Signage 5,720.00$              5,720.00$                         -$                           5,720.00$            1.00$         -$                    572.00$               

(Add any change order(s) descriptions)
CO 1 26,131.61$            26131.61 -$                           26,131.61$          1.00$         -$                    2,613.16$            
CO 2 16,151.84$            6379.34 8,569.43$                  16,151.84$          1.00$         7,582.41$           1,615.18$            
CO 3 20,063.90$            13,418.40$                13,418.40$          0.67$         6,645.50$           1,341.84$            

GRAND TOTALS 1,005,147.35$   807,289.14$                190,009.64$          -$                     998,501.85$        -$           14,227.91$         99,850.19$          
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401 SW Water Street, Suite 701

Peoria, IL 61602

309.282.8000

PROJECT NAME: IPDPL - Metamora Library Building Renovation

PROJECT # 50161541

UPDATED: 2/12/2024

 

ASI# DATE DESCRIPTION ATTACHMENTS COMMENTS POSTED

1 8/21/2023 Foundation Detail S-300 8/21/2023

2 10/31/2023 Letter Spacing A-201 10/31/2023

2 R1 10/31/2023 Letter Spacing A-201 11/2/2023

3 11/10/2023 Front Ceiling Edge A-113 11/10/2023

4 11/21/2023 Door Frame Color Clarification A-114 11/21/2023

 

ASI LOG
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401 SW Water Street, Suite 701

Peoria, IL 61602

309.282.8000

PROJECT NAME: IPDPL - Metamora Library Building Renovation

PROJECT # 50161541

UPDATED: 2/12/2024

 

CO# DATE DESCRIPTION Value

1 Fully Executed RFP 001 - Credit for Reduced Demolition Scope ($645.00)

RFP 003 - Extend Existing Walls to Ceiling $17,647.61 

RFP 004 - Modified Perimeter Construction $8,502.00 

RFP 008 - Relocate Vestibule Walls $627.00 

$26,131.61 

2 Fully Executed RFP 007 - Lintel aabove Rear Door $715.00 

RFP 009 - Front Facade Tuckpointing $3,619.00 

RFP 010 - Electrical Floor Boxes $2,190.09 

RFP 014 - Siding Change $2,045.00 

RFP 015 - Door Hardware Change $7,582.41 

$16,151.84 

3 Fully Executed RFP 002 -2 Additional Roller Shade for Door 118 $345.50 

RFP 005 - Additional Electrical Outlet for Touch Play Table $513.72 

RFP 006 - Sink Type Change $0.00 

RFP 011 - Provide Flush Mortar Joints on West Wall $6,300.00 

RFP 012 - Window Header Details $4,937.24 

RFP 013 - LVT Change $0.00 

RFP 016 - Flooring Underlayment $5,915.29 

RFP 017 - Repair Broken Gate Valve $472.69 

RFP 018 - Paint Columns PNT-2 $897.68 

RFP 019 - Paint Tin Ceiling $681.78 

$20,063.90 

 

CHANGE ORDER LOG
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PROJECT NAME: IPDPL - Metamora Library Building Renovation Complete

PROJECT # 50145878 Under Review

UPDATED: 2/12/2024 To Be Resubmitted

Not Reviewed

Previous "To Be Resubmitted" That Has Been Resolved

RECEIVED RETURNED LOGGED IN AS SPEC SECTION TITLE COMMENTS SUBMITTAL 

8/6/2023 8/17/2023 033000.01 033000 Mix Design and Footing Rebar Reviewed No Exceptions

8/6/2023 8/17/2023 064116.01 064116 Plastic Laminate Cabinets Reviewed Exceptions Noted

8/30/2023 9/5/2023 075423.01 075423 TPO Roofing Reviewed Exceptions Noted

9/15/2023 9/18/2023 074643.01 074643 Sheet Metal Color Selection Reviewed Exceptions Noted

10/19/2023 10/31/2023 074643.01 074643 Engineered Wood Siding Revise and Resubmit

11/8/2023 11/8//2023 074643.02 074643 Engineered Wood Siding Reviewed Exceptions Noted

9/14/2023 9/27/2023 076200.01 075200 Rear Canopy Color Selection Reviewed Exceptions Noted

9/21/2023 076200.02 076200 Sheet Metal Flashing and Trim (Rear Canopy) Reviewed Exceptions Noted

9/15/2023 9/21/2023 081416.01 081416 Flush Wood Doors Revise and Resubmit

10/12/2023 10/20/2023 081416.02 081416 Flush Wood Doors

8/5/2023 8/11/2023 084113.01 084113 Storefront and Windows Reviewed Exceptions Noted

9/1/2023 9/8/2023 084113.02 084113 Storefront Submittal 2 Reviewed Exceptions Noted

087100.01 087100 Door Hardware

8/6/2023 8/16/2023
087100.01 - 

HRDWR
087100 Door Hardware

Reviewed Exceptions Noted

8/6/2023 8/16/2023
087100.01 - 

HMD/WD/F
087100 Hollow Metal Doors/Wood Doors/Frames

Reviewed Exceptions Noted

1/30/2024 2/6/2024 087100.02 087100.02 087100.02 - Auto Door Operator Reviewed No Exceptions

9/26/2023 10/2/2023 095446.01 095446.01 Felt Acoustic Ceiling Baffles Reviewed Exceptions Noted

10/3/2023 10/20/2023 095113.01 095113 ACP Ceiling Submittal Revise and Resubmit

10/27/2023 11/6/2023 095113.02 095113 ACP Ceiling ReSubmittal Revise and Resubmit

11/8/2023 12/7/2023 095113.02 095113 ACP Ceiling ReSubmittal - Remaining Product Samples Reviewed Exceptions Noted

11/8/2023 12/8/2023 096519.01 096519 Resilient Tile Flooring Revise and Resubmit

1/2/2024 1/2/2024 096519.02 096519 Resilient Tile Flooring Reviewed Exceptions Noted

1/5/2024 1/16/2024 096519.03 096519 Resilient Tile Flooring - Adhesive Reviewed No Exceptions

11/8/2023 11/15/2023 096813.01 096813 Tile Carpeting Reviewed Exceptions Noted

8/17/2023 8/21/2023 099123.01 099123 Painting Product Data Reviewed No Exceptions

11/13/2023 12/7/2023 099123.02 99123 Interior Paint - Ceiling Paint Reviewed No Exceptions

9/6/2023 9/12/2023 102233.01 102233 Accordion Folding Partitions

9/6/2023 9/12/2023 2243 - Vinyl Selector 02-01-22 Rejected

9/6/2023 9/12/2023 2387 Accordion TDS_17-19-23 Reviewed Exceptions Noted

9/6/2023 9/12/2023 OP-01 Accordion Reviewed Exceptions Noted

9/15/2023 9/26/2023 102233.01 102233 Accordion Folding Partition Finish Selection Reviewed No Exceptions

12/11/2023 12/19/2023 102800.01 102800 Toilet, Bath, and Laundry Accessories Reviewed Exceptions Noted

12/11/2023 12/19/2023 104413.01 104413 Fire Protection Cabinets Reviewed No Exceptions

SUBMITTAL LOG
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12/11/2023 12/19/2023 104416.01 104416 Fire Extinguishers Reviewed No Exceptions

11/17/2023 12/4/2023 122413.01 122413 Roller Window Shades Revise and Resubmit

12/13/2023 122413.02 122413 Roller Window Shades Resubmittal

220000.01 220000 Plumbing

8/6/2023 8/16/2023 Plumbing Insulation Reviewed No Exceptions

8/6/2023 8/16/2023 Plumbing Fixtures Reviewed Exceptions Noted

230000.01 230000 HVAC Submittals

8/6/2023 8/16/2023 235416.13-1 AHRI Certificate Reviewed No Exceptions

8/6/2023 8/16/2023 233423-1 Cook Fan Reviewed No Exceptions

8/6/2023 8/16/2023 235416.13-1 Honeywell Jade Controller Reviewed No Exceptions

8/6/2023 8/16/2023 235416.13-1 Honeywell T10 Thermostat Reviewed No Exceptions

8/6/2023 8/16/2023 233300-1 Honeywell Automatic Dampers Reviewed No Exceptions

8/6/2023 8/16/2023
230000.01 - LVR 

FNSH

8/6/2023 8/16/2023 235416.13-1 Rheem 15.2 SEER 2 Air Conditioner Revise and Resubmit

8/6/2023 8/16/2023 235416.13 Rheem 951V Furnace Revise and Resubmit

8/6/2023 8/16/2023 233300-1 Ruskin Louvers and Dampers Revise and Resubmit

8/6/2023 8/16/2023 233713-1 Titus Registers and Grills Reviewed No Exceptions

8/23/2023 9/1/2023 230000.02 230000 HVAC Resubmittals

8/23/2023 9/1/2023 CNV-4K  Condensate Neutralizer Reviewed No Exceptions

8/23/2023 9/1/2023 Condensate+Neutralizers+AsurityFeb21 Reviewed No Exceptions

8/23/2023 9/1/2023 Insulated blade dampers Reviewed No Exceptions

8/23/2023 9/1/2023 Rheem RA15 A.C Reviewed No Exceptions

8/23/2023 9/1/2023 wiring diagram for Rheem RA15 A Reviewed No Exceptions

8/24/2023 230000.03 230000 Louver Color Charts Reviewed No Exceptions

260000.01 260000 Electrical, Lighting, Controls

8/6/2023 8/16/2023 Lighting Controls Reviewed Exceptions Noted

8/6/2023 8/16/2023 Wiring Device Revise and Resubmit

8/6/2023 8/16/2023 Square D Reviewed Exceptions Noted

8/23/2023 8/23/2023 260000.02 260000 Wiring Device Reviewed No Exceptions

9/6/2023 9/13/2023 260000.03 260000 Lighting Submittals Reviewed Exceptions Noted

9/21/2023 283111.01 283111 Fire Alarm Submittal

9/26/2023 9/29/2023 Fire Alarm Submittal Reviewed Exceptions Noted

9/26/2023 9/29/2023 285123 Submittal Reviewed No Exceptions

9/26/2023 9/29/2023 Data Submittal Revise and Resubmit

12/11/2023 12/12/2023 283111.02 283111 Fire Alarm Submittal - Plans Reviewed Exceptions Noted

8/30/2023 9/5/2023 323300.01 323300 Entrance Ramp Revise and Resubmit

9/27/2023 9/27/2023 323300.02 323300 Entrance Ramp Resubmittal Rejected
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Item # 
Room 

# 
Room Name Photo # Items Contractor OK 

GENERAL 

       

 
 

  
Clean dust, dirt, smudges, etc. off all 

surfaces. 

 
 

 
 

  
Remove any remaining construction 

debris, materials, and tools. 

 
 

 

 

  

Repair scuffs, dents, scratches, and chips 

in gypsum wall board.  Reprime and 

repaint. 

 

 

       

EXTERIOR 

       

001 
 

Exterior 17 
Bottom of temporary stair needs to be 

completed. 

 
 

002 

 

Exterior 16 

Only 1expasion bolt is installed at each 

leg of the temporary stair & ramp.  Install 

remaining fasteners. 

 

 

003  Exterior  Exterior lights need to be installed.   

004 

 

Exterior 18, 19 

Install sheet metal caps, flashings, and 

trim associated with the roof system of 

the building as well as the rear canopy. 

 

X 

005  Exterior 18, 19 Install gutter and downspouts.  X 

006  Exterior  Install mechanical louvers.   

007 
 

Exterior  
10% tuckpointing remains to be 

completed. 

 
 

008 

 

Exterior  

Tuckpoint with flush mortar joints the 

wall area of the west wall designated to 

receive the mural painting per RFP 011.  

Coordinate location with Owner. 

 

 

009  Exterior 20 Trim out Door 116.  X 
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INTERIOR 

       

010  

(Struct) 

 Basement  The lumber used to construct the west 

girder is Grade SYP No. 1, not Select 

Structural as called out on the plan.  The 

floor structure will need to be temporarily 

supported, the girder removed, and a new 

girder installed using the specified lumber 

grade. 

 X 

011 

(Struct) 

 Basement  The north existing masonry pier is 

deteriorated and needs to be repaired to 

provide proper bearing for the girder.   

 

An RFP will be issued for this work. 

  

       

012 100 Vestibule  Finish ceiling installation   

013 100 Vestibule 1 Finish installation of door hardware on 

Door 100A. 

  

014 100 Vestibule 2 Install Door 100B and associated 

hardware. 

  

015 100 Vestibule  Caulk perimeter of aluminum storefront 

SF-2. 

  

       

016 101 Workroom 3 Complete technology installation   

017 101 Workroom 3 Drop remaining ceiling tile   

018 101 Workroom  Caulk perimeter of aluminum storefront 

SF-1. 

 X 

019 101 Workroom 3 Install lock core in Door 101.  X 

       

020 101A Storage 

Room 

 Drop remaining ceiling tile.   
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021 
101A Storage 

Room 
 Install lock core in Door 101A. 

 
X 

       

022 103 Lobby  Complete installation of floor boxes.  X 

023 103 Lobby  Install lights.  X 

024 103 Lobby  Drop remaining ceiling tile.   

       

025 104 AV  Complete installation of floor boxes.   

026 104 AV  Install lights.   

027 104 AV 5 Drop remaining ceiling tile.   

028 
104 

AV  
Caulk perimeter of aluminum storefront 

SF-1. 

 
 

       

029 
105 Public 

Computers 
 Complete installation of floor boxes. 

 
X 

030 
105 Public 

Computers 
 Install lights. 

 
X 

031 
105 Public 

Computers 
 Drop remaining ceiling tile. 

 
 

032 105 Public 

Computers 

 Finish outlet installation at base cabinet.   

033 105 Public  

Computers 

 Remove the almond-colored caulk.  

Replace with white. 

 X 

       

034 106 Circulation  Complete installation of floor boxes.  X 

035 106 Circulation  Install lights.  X 

036 106 Circulation  Drop remaining ceiling tile.   

       

037 107 Childrens  Complete installation of floor boxes.  X 

038 107 Childrens  Install lights.  X 

039 107 Childrens  Drop remaining ceiling tile.   
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040 108 YA  Complete installation of floor boxes.   

041 108 YA  Install lights.  X 

042 108 YA  Drop remaining ceiling tile.  X 

       

043 109 Adult  Complete installation of floor boxes.  X 

044 109 Adult 7 Install lights.  X 

045 109 Adult 7 Drop remaining ceiling tile.   

       

046 
110A 

Study A 14 
Interior wall color is visible on the 

exterior side of the door frame 110A. 

 
 

047 110A Study A  Complete technology installation   

048 110A Study A  Drop remaining ceiling tile.   

       

049 
110B 

Study B  
Interior wall color is visible on the 

exterior side of the door frame 110B. 

 
 

050 110B Study B 8 Complete technology installation   

051 110B Study B 8 Drop remaining ceiling tile.   

       

052 111 Unisex 9 Toilet paper dispenser, napkin disposal, 

soap dispenser, and paper towel dispenser 

are not mounted in the locations shown on 

1/A-301.  

 X 

       

053 112 Unisex 9 Toilet paper dispenser, napkin disposal, 

soap dispenser, and paper towel dispenser 

are not mounted in the locations shown on 

1/A-301. 

 X 

054 112 Unisex 10 Install door hardware on Door 112   

055 112 Unisex  Install baby changing station  X 

056 112 Unisex  Drop remaining ceiling tile.   
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057 113 Maker Space  Remove the almond-colored caulk.  

Replace with white. 

 X 

058 113 Maker Space  Install lock core in Door 114.  X 

059 113 Maker Space  Drop remaining ceiling tile.   

060 113 Maker Space  Complete technology installation.   

       

061 114 Furnace & 

Utility Room 

 Caulk perimeter of SF-3.  X 

062 114 Furnace & 

Utility Room 

 Install windowsill.  X 

063 114 Furnace & 

Utility Room 

 Drop remaining ceiling tile.   

064 114 Furnace & 

Utility Room 

12 Finish electrical for HVAC units.   

       

065 115 Delivery  Finish glazing installation at Door 116.  X 

066 115 Delivery  Install weatherstripping at Door 116.   

067 115 Delivery 15 Trim out Door 116.  X 

068 115 Delivery  Drop remaining ceiling tile.   

       

069 116 Staff  Install modesty panel at sink base 

casework. 

 X 

070 116 Staff  Drop remaining ceiling tile.   

071 116 Staff  Complete technology installation.   

072 116 Staff 13 Install windowsill.  X 

073 116 Staff  Caulk perimeter of SF-3.  X 

       

074 117 Director  Drop remaining ceiling tile.   

075 117 Director  Complete technology installation.   

076 117 Director  Install lock core in Door 118.  X 
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077 117 Director  Install blinds on Door 118 and sidelight   

       

ADDED ON 2/9/2024 WALK THROUGH 

       

GENERAL 

       

    Install Roller Window Shades   

 

 

 21 

Electrical poke-thru’s are not installed 

flush to the floor and are currently a 

trip hazard.  Lower to floor level. 

 

 

   24 Replace damaged ceiling tile   

   25 Replace dirty ceiling tile   

       

INTERIOR 

       

 101A Storage 23 Door 101A is damaged.     

       

 
115 

Delivery 22 
Paint circuit panel the same color as 

wall. 

 
 

       

Notes:   
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Photos: 

 

Photos are representative examples of deficient construction throughout the building and do not 

represent the full scope of work that remains.  Similar deficiencies exist that are not represented in the 

images below. 

 

 

 

 
1. Door 100A in Vestibule 100 
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2. Missing Door 100B 
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3. Work Room 101, Looking West 
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4. Example of Missing Ceiling Tiles 
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5. AV 104, Looking North 

 
6. Casework at Public Computers 105 
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7. Adult 109, Looking North 

 
8. Study B 110B, Looking West 
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9. Unisex 111, Looking Southeast 
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10. Unisex 112, Looking East 
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11. Door 112 in Unisex 112 
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12. Mechanical Units in Furnace & Utility Room 114 
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13. Windowsill and SF-3 in Staff 116 
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14. Door Frame at Door 110A 
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15. Door 116 in Delivery 115 
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16. Typical Leg at Temporary Stair and Ramp 

 
17. Temporary Stair at Sidewalk 

90



 

 

 

 

 

 

Dewberry Architects Inc. 

401 SW Water Street, Suite 701 

Peoria, IL  61602-1530  

309-282-8000  

PUNCH LIST 

Project: 

Metamora Library 

Building Renovations Date: February 12, 2024 

Contractor: 

Diamond Design and 

Construction Owner: Illinois Prairie District Public Library 

Punchlist 

No.: Struct & Arch 02 

Project 

No.: 50161541 

Location: Metamora Library Reviewer: JCS/PHT Discipline Structural and Architecture 

 

Page 21 of 28 

 
Q:\50161541\Constr\Insp Rpts\PUNCH LISTS\2024-01-27 - Structural_Architectural Punch List - UPDATED 2024-02-12.doc   

 

 
18. Rear Canopy 
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19. Rear Roof Edge, Missing Louver 
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20. Door Frame Condition at Door 116 
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21.  Electrical Poke-Thru 
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22. Circuit Panel in Delivery 115 
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23. Damage at Door 101A 
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24. Example of Ceiling Tile Damage 
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25. Example of Dirty Ceiling Tile 
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Item 

# 

Room 

# 
Room Name Photo # Items Contractor OK 

GENERAL 

 

 

  

Add Labels to receptacles (panel name 

and circuit number) as per Detail ‘1’ on 

Sheet #E-001.  

 

 

 
 

  
Provide labeling of Panelboard and circuit 

numbers on J-Box covers.  

 
 

 

 

  

Fire Alarm system installation is not 

complete. Install all remaining Smoke 

Detectors. Install the Fire Alarm 

Documents Box. 

 

 

 

 

  

Verify all ‘LR1’ light fixtures are set to 

correct color temperature. Color temp is 

to be set to 4000k. Light fixtures have 

selectable color temps. 

 

 

 

 

  

New Comment: Support Low Voltage 

(LV) cable as per specification with Tie 

Wire Clips or J Hooks. 

 

 

 

 

  

New Comment: Fire Alarm signals are 

specified as White and noted on the 

Shop Drawings to be White. Red 

devices are installed. Replace to White 

devices as specified. 

 

 

 

 

  

Light fixture LED light board (OW2) 

does not appear to be installed correctly. 

Verify with manufacturer and correct. 

 

 

       

       

       

SPACES 

 
 

Exterior 8 
Install type ‘OW1’ light fixtures on front 

façade. Installation to be at 20’AFF as 
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mentioned on sheet E-101 Plan note 6. 

Doesn’t look to be spaced correctly for 6 

fixtures as showing on sheet E-101. 

 

 

  

Install type ‘OW2’ light fixture on rear 

canopy. Light fixture LED light board 

(OW2) does not appear to be installed 

correctly. Verify with manufacturer 

and correct. 

 

CG-

2/09/24 

    Install exterior photocell on from façade.     

    Install ADA Push Buttons.   

 
 

  
Provide phenolic nameplates for 

Disconnect switched for CU’s. 

 
 

 
 

  
Exterior receptacle adjacent to CU’s to 

have Die-cast Aluminum coverplate. 

 CG-

2/09/24 

 
001 

Basement  
Install Lighting Control Power Pack, and 

Ceiling Mount Occupancy Sensor. 

 CG-

2/09/24 

 
 

  FAAP and Smoke detector not installed. 
 CG-

2/09/24 

 002 Basement  No comments.   

 003 Crawl Space     

 004 Crawl Space  No comments.   

 005 Crawl Space  No comments.   

 100 Vestibule  Install ADA Push Buttons   

       

 101 Workroom  No comments.   

 101A Storage  Light fixture is not working   

 103 Lobby  No comments.   

 
104-

109 
AV  Install Smoke Detector in room 104.  

 
 

 
 

  
Install type ‘IL’ light fixtures. Installation 

approved per email at 9’-3” to bottom. 

 CG-

2/09/24 

100
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Item 

# 

Room 

# 
Room Name Photo # Items Contractor OK 

 
 

  
Install ceiling mounted emergency battery 

packs – Type ‘EW1’. 

 CG-

2/09/24 

 
 

  
Install remaining Poke-Through floor 

receptacles. 

 CG-

2/09/24 

 
 

  Install Fire Alarm Smoke Detectors. 
 CG-

2/09/24 

 110A Study A     

 

 

 5 

The standard outlet and the USB outlet on 

the North and East wall are swapped. 

Relocate receptacles unless directed 

otherwise, or USB receptacle does not fit 

in outlet box on exterior wall.  

 

 

 
 

  
Install Fire Alarm smoke detector and 

Ceiling Mounted Fire Alarm Strobe light.  

 
 

 
110B 

Study B  
Install Fire Alarm smoke detector and 

Ceiling Mounted Fire Alarm Strobe light.  

 
 

 111 Unisex     

 
112 

Unisex  
Install Fire Alarm Ceiling Mounted Fire 

Alarm Strobe light.  

 
 

 
113 

Corridor  
(1) Type ‘LD1’ light fixture not 

installed.  

 CG-

2/09/24 

 

114 

Maker Space  

Verify light fixtures are set to correct 

color temperature. Color temp is to be set 

to 4000k. Light fixtures have selectable 

color temps.  

 

 

 

 

 6 

New Comment: Data quad outlet 

should be installed at +48”AFF as 

mentioned on sheet E-602. 

 

 

 
115 Furnace & 

Utility Room 
  

 
 

   2 Provide Typewritten Panelboard Schedule   
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# 
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and Phenolic nameplate for Panelboard 

‘B’. 

 

 

 3 

Install remote Emergency Battery Pack 

for Exterior light fixture emergency back-

up. 

 

 

 
 

 7 
Verify Smoke Detector has CO Detection 

Function.  

 
 

 

 

  

Provide Motor rated lockable disconnect 

switches for ‘EWH’, and FU’s (Type of 

4).  

 

 

       

 116 Delivery  No comments.   

 117 Staff  Light fixtures are not dimming correctly.    

 

 

 1 

Provide Typewritten Panelboard Schedule 

and Phenolic nameplate for Panelboard 

‘A’. 

 

 

    Install Low Voltage Light Switch   

       

 118 Director  No comments.   

       

       

       

Notes:   

 

 

Photos:  

 

Photos are representative examples of deficient construction throughout the building and do not 

represent the full scope of work that remains.  Similar deficiencies exist that are not represented in the 

images below. 
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           Photo 1 

 

 
        Photo 2 
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             Photo 3 

 

 
            Photo 4 

 

 
                      Photo 5 
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                                           Photo 8 
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Room 

No. 
Room Name 

Photo 

# 
Items OK 

114 Maker Space 1 

Wall hanging rack is the wrong size. Model # EWR-12-22SD was 

provided. Spec section 271116 2.2 Wall Hanging technology cabinet is 

listed. 2.2.A.11 notes size of cabinet. 2.2.B.1.a lists specific model 

number as CWR-26-26PD. The cabinet installed will not be sufficient 

for network gear that is going to be installed. 

 

114 Maker space 2 
Power is in the incorrect location, is supposed to be inside the 

backplane of the data rack. 
 

117 STAFF 3 

Incorrect backbox used for IC station, backbox used is a flush mount 

type, this is a surface mount application. Spec section 285123 2.4.B.1 

states “Must include installation box for flush AND surface mount 

applications. 

 

 
Open library 

area 
4 

Cables are improperly supported via grid wire. NEC 300.11 states that 

cabling cannot be supported by gride wire. 
 

114 Maker Space  Wall hanging rack not grounded per plan details.  

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

 
General Items OK 
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Prepared by: 

 
 
 

 
 

 
 

 
 

  
Village of Germantown Hills 

 
 
 

 
 

 
 

 
 

  
216 Holland Road 

 
 
 

 
 

 
 

 
 

  
Germantown Hills, IL  61548 

 
 
 

 
 

 
 

 
 

  
(309) 383-2209 

 
 
 

 
 

 
 

 
 

  
Please return to: 

 
 
 

 
 

 
 

 
 

 
 
Village of Germantown Hills 

 
 
 

 
 

 
 

 
 

 
 
216 Holland Road 

 
 
 

 
 

 
 

 
 

  
Germantown Hills, IL  61548 

 
 
 

 
 

 
 

 
 

 

 
PERMANENT EASEMENT 

 
THIS INDENTURE WITNESSETH, that the Grantor, Illinois Prairie District Public Library, 
a public library district, for and in consideration of the sum of ONE DOLLAR ($1.00) and other 
good and valuable considerations, the receipt whereof is hereby acknowledged, and of the 
covenants and agreements herein expressed, hereby grants unto The Village of Germantown 

Hills, an Illinois municipal corporation, a perpetual easement in, over and across the premises 
described as follows: 
 
A part of the Southeast Quarter of Section 29, Township 27 North, Range 3 West of the Third 

Principal Meridian, being more particularly described as follows: Commencing at the center of said 

Section 29; thence North 88 degrees 02 minutes 45 seconds East 30.01 feet to the West line of 

Parkside Subdivision; thence South 00 degrees 21 minutes 04 seconds East 540.21 feet to the 

Southwest corner of said Parkside Subdivision, to the point of beginning; thence North 88 degrees 

02 minutes 45 seconds East, 1006.72 feet along the South line of Parkside Subdivision to the West 

right of way of Holland Road; thence South 00 degrees 10 minutes 49 seconds West 235.44 feet; 

thence North 89 degrees 57 minutes 12 seconds West 312.77 feet; thence South 29 degrees 54 

minutes 47 seconds West 159.69 feet to the Northerly right of way of Woodland Knolls Road; 

thence along said Northerly right of way of Woodland Knolls Road along a circular curve to the left 

having a radius of 842.51 feet, an arc distance of 309.28 feet, a chord bearing of North 70 degrees 42 

minutes 09 seconds West a chord distance of 307.55 feet; thence continuing along said Northerly 

right of way along a circular curve to the right having a radius of 1434.31 feet, an arc distance of 

334.65 feet and having a chord bearing of North 74 degrees 32 minutes 06 seconds West a chord 

distance of 333.90 feet; thence North 00 degrees 21 minutes 04 seconds West 148.61 feet to the point 

of beginning, EXCEPTING THEREFROM the following described tract: Tract L, being a part of 

the Southeast Quarter of Section 29, Township 27 North, Range 3 West of the Third Principal 

Meridian, being more particularly described as follows: Commencing at the center of said Section 

29; thence North 88 degrees 02 minutes 54 seconds East 30.01 feet to a point on the West line of 

Parkside Subdivision, as recorded in Plat Book 45, page 46; thence South 00 degrees 21 minutes 04 

seconds East, along said West line, 540.21 feet to the Southwest corner of said Parkside Subdivision, 

being the point of beginning of Tract L; thence North 88 degrees 02 minutes 45 seconds East, along 

the South line of said Parkside Subdivision, 315.43 feet; thence South 01 degree 57 minutes 15 

seconds East, 248.69 feet to a point on the Northerly right of way of Woodland Knolls Road; thence 

along said right of way on a circular curve to the left, having an arc length of 1.02 feet, a radius of 

842.51 feet, a chord of 1.02 feet bearing North 81 degrees 11 minutes 04 seconds West; thence 

continuing along said right of way on a circular curve to the right, having an arc length of 334.65 

feet, a radius of 1434.31 feet, and a chord of 333.90 feet bearing North 74 degrees 32 minutes 06 
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seconds West; thence North 00 degrees 21 minutes 04 seconds West, a distance of 148.61 feet to the 

point of beginning, situated in WOODFORD COUNTY, ILLINOIS.  
 

Said Permanent Easement being the South 20 feet of the West 20 feet of the above described 
property also described in a Trustee’s Deed recorded as Document Number 605202 in the 

Woodford County Recorder’s office. 
  

Part of PIN 08-29-406-008 
 

This Permanent Easement shall be used by Grantee for constructing, and maintaining a sidewalk, 
and for the use of the sidewalk by the public. The easement shall include the right of ingress and 
egress to and from the described premises for the described uses and purposes. 
 
The Grantor herein for itself and its assigns covenants and agrees that no permanent buildings, 
structures, or fences areas shall ever be constructed on the land hereinabove described. Trees, 

shrubbery, and plantings shall be allowed as long as they do not impede the ingress and egress to 
the described real estate, and do not impede the Grantee’s use and enjoyment of the easement 
granted herein.  
 
Damage during construction to any trees, shrubbery, or other items shall be held to a minimum, 
but the VILLAGE OF GERMANTOWN HILLS shall have the right to remove trees or 
shrubbery within the area covered by this easement when such removal is necessary to construct 
and maintain the sidewalk, or for the access of equipment during same. 
 
All disturbed areas outside of the new sidewalk shall be restored to a condition 

substantially similar to that which existed prior to construction. 
 
This Indenture granting an easement together with all the covenants herein contained, shall run 
with the land and shall be binding upon the successors, grantees, and assigns of the respective 

parties hereto. 
 
The Grantor hereby releases and waives all rights under and by virtue of the Homestead 
Exemption laws of the state. 
 
 
IN WITNESS WHEREOF, the said Grantor hereunto sets its hand and seal this ______ day of 
______________________ , 2024.                
 
 
Illinois Prairie District Public Library, a public library district 
 
By: ____________________________ 

 
 Its: _______________________ 
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STATE OF ILLINOIS ) 

) SS. 

COUNTY OF PEORIA  ) 

 

 The undersigned, a notary public in and for the County and State aforesaid, DO 

HEREBY CERTIFY that ______________, personally known to me to be the _____________ 

of the Illinois Prairie District Public Library, an Illinois public library district, and personally 

known to me to be the same person whose name is subscribed to the foregoing instrument as 

such _______________, appeared before me this day in person and acknowledged that he 

signed, sealed and delivered the said instrument as his free and voluntary act as such 

___________ and as the free and voluntary act of such company for the uses and purposes 

therein set forth; and on his oath stated that he was duly authorized to execute such instrument. 

 

 Given under my hand and seal this ____ day of ________, 2024. 

 

 

__________________________________ 

NOTARY PUBLIC 
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Village of Germantown Hills 

 
 
 

 
 

 
 

 
 

  
216 Holland Road 

 
 
 

 
 

 
 

 
 

  
Germantown Hills, IL  61548 

 
 
 

 
 

 
 

 
 

  
(309) 383-2209 

 
 
 

 
 

 
 

 
 

  
Please return to: 

 
 
 

 
 

 
 

 
 

 
 
Village of Germantown Hills 

 
 
 

 
 

 
 

 
 

 
 
216 Holland Road 

 
 
 

 
 

 
 

 
 

  
Germantown Hills, IL  61548 

 
 
 

 
 

 
 

 
 

 

 
PERMANENT EASEMENT 

 
THIS INDENTURE WITNESSETH, that the Grantor, Illinois Prairie District Public Library, 
a public library district, for and in consideration of the sum of ONE DOLLAR ($1.00) and other 
good and valuable considerations, the receipt whereof is hereby acknowledged, and of the 
covenants and agreements herein expressed, hereby grants unto The Village of Germantown 

Hills, an Illinois municipal corporation, a perpetual easement in, over and across the premises 
described as follows: 
 
Tract “L”, being part of the Southeast Quarter of Section 29, Township 27 North, Range 3 West of 

the Third Principal Meridian, being more particularly described as follows: Commencing at the 

center of said Section 29; thence North 88 degrees 02 minutes 54 seconds East 30.01 feet to a point 

on the West line of said Parkside Subdivision, as recorded in Plat Book 45, page 46; thence South 

00 degrees 21 minutes 04 seconds East, along said West Line, 540.21 feet to the Southwest corner of 

said Parkside Subdivision, being the point of beginning of Tract “L”; thence North 88 degrees 02 

minutes 45 seconds East, along the South line of Parkside Subdivision, 315.43 feet; thence South 01 

degree 57 minutes 15 seconds East, 248.69 feet to a point on the Northerly right of way of 

Woodland Knolls Road; thence along said right of way on a circular curve to the left, having an arc 

length of 1.02 feet, a radius of 842.51 feet, a chord of 1.02 feet bearing North 81 degrees 11 minutes 

04 seconds West; thence continuing along said right of way on a circular curve to the right, having 

an arc length of 334.65 feet, a radius of 1434.31 feet, and a chord of 333.90 feet bearing North 74 

degrees 32 minutes 06 seconds West; thence North 00 degrees 21 minutes 04 seconds West, a 

distance of 148.61 feet to the point of beginning, situated in WOODFORD COUNTY, ILLINOIS.  
 

Said Permanent Easement being the South 15 feet of even width and the South 20 feet of the East 
35 feet of the above described property also described in an Executor’s Deed recorded as 

Document Number 405995 in the Woodford County Recorder’s office. 
  

Part of PIN 08-29-406-007 
 

This Permanent Easement shall be used by Grantee for constructing, and maintaining a sidewalk, 
and for the use of the sidewalk by the public. The easement shall include the right of ingress and 
egress to and from the described premises for the described uses and purposes. 
 
The Grantor herein for itself and its assigns covenants and agrees that no permanent buildings, 
structures, or fences areas shall ever be constructed on the land hereinabove described. Trees, 
shrubbery, and plantings shall be allowed as long as they do not impede the ingress and egress to 
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the described real estate, and do not impede the Grantee’s use and enjoyment of the easement 
granted herein.  
 
Damage during construction to any trees, shrubbery, or other items shall be held to a minimum, 
but the VILLAGE OF GERMANTOWN HILLS shall have the right to remove trees or 
shrubbery within the area covered by this easement when such removal is necessary to construct 
and maintain the sidewalk, or for the access of equipment during same. 

 
All disturbed areas outside of the new sidewalk shall be restored to a condition 

substantially similar to that which existed prior to construction. 
 
This Indenture granting an easement together with all the covenants herein contained, shall run 
with the land and shall be binding upon the successors, grantees, and assigns of the respective 
parties hereto. 
 
The Grantor hereby releases and waives all rights under and by virtue of the Homestead 
Exemption laws of the state. 
 
 
IN WITNESS WHEREOF, the said Grantor hereunto sets its hand and seal this ______ day of 
______________________ , 2024.                

 
 
Illinois Prairie District Public Library, a public library district 
 
By: ____________________________ 
 
 Its: _______________________ 
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STATE OF ILLINOIS ) 

) SS. 

COUNTY OF PEORIA  ) 

 

 The undersigned, a notary public in and for the County and State aforesaid, DO 

HEREBY CERTIFY that ______________, personally known to me to be the _____________ 

of the Illinois Prairie District Public Library, an Illinois public library district, and personally 

known to me to be the same person whose name is subscribed to the foregoing instrument as 

such _______________, appeared before me this day in person and acknowledged that he 

signed, sealed and delivered the said instrument as his free and voluntary act as such 

___________ and as the free and voluntary act of such company for the uses and purposes 

therein set forth; and on his oath stated that he was duly authorized to execute such instrument. 

 

 Given under my hand and seal this ____ day of ________, 2024. 

 

 

__________________________________ 

NOTARY PUBLIC 
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OFFICE OF THE SECRETARY OF STATE 
ALEXI GIANNOULIAS  • Secretary of State and State Librarian 

 

Illinois State Library 
Springfield, Illinois 62701 

 

 

January 12, 2024 
 
 

Dear Library Director: 
 

I wanted to reach out to wish you a Happy New Year and alert you to some new information that the state now 
requires in submitting future Secretary of State grant applications.  
 

On January 1, 2024, Public Act 103-0100 became law.  This landmark “Right to Read” legislation was initiated to 
protect the freedom of a library to acquire and circulate a collection of materials that addresses the needs of the 
entire community of readers it serves. 
 

The application forms will include more specific information about what needs to be included.  Essentially, 
this new law requires every Illinois library that applies for grant funding from this office to establish an anti-
censorship policy or statement.  Libraries must either: 
 

1) Adopt the American Library Association’s Library Bill of Rights, which states reading materials should not be 
removed or restricted because of partisan or personal disapproval; or 

2) Provide its own alternative policy, prohibiting the practice of banning books or resources. 

 

Additionally, grant applicants must certify on the application that at the request of this office, the applicant agrees 
to provide the Illinois State Library with any final decision for the reconsideration of library materials during the term 
of the grant award. 
 

I realize that every dollar this office provides to our state’s libraries is essential to the vital services provided by our 
public, school and academic libraries.  Please take the time to review your current policies and make sure your 
institution meets this new eligibility requirement. 
 

I commit to continue advocating for and supporting libraries and librarians across the state.  I hope your library 
continues to take advantage of the grant offerings from this office and uses the services we are expanding to bring 
additional resources to the community you serve.   
 

In closing, I want to thank you personally for your service to your communities and schools.  Libraries hold more 
than books.  They open doors to learning, discovery, and possibilities.  As the State Librarian, I appreciate your 
hard work and will always have your back. 
 

Please contact the Illinois State Library at 217-785-5600 if you have any questions or need more information. 
 

Sincerely, 

 
Alexi Giannoulias, Secretary of State 
and State Librarian 
 

AG:isl 
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American Library Association's Library Bill of Rights 

The American Library Association affirms that all libraries are forums for information and ideas, 

and that the following basic policies should guide their services. 

I. Books and other library resources should be provided for the interest, information, and

enlightenment of all people of the community the library serves. Materials should not be

excluded because of the origin, background, or views of those contributing to their creation.

II. Libraries should provide materials and information presenting all points of view on current

and historical issues. Materials should not be proscribed or removed because of partisan or

doctrinal disapproval.

III. Libraries should challenge censorship in the fulfillment of their responsibility to provide

information and enlightenment.

IV. Libraries should cooperate with all persons and groups concerned with resisting abridgment

of free expression and free access to ideas.

V. A person’s right to use a library should not be denied or abridged because of origin, age,

background, or views.

VI. Libraries which make exhibit spaces and meeting rooms available to the public they serve

should make such facilities available on an equitable basis, regardless of the beliefs or

affiliations of individuals or groups requesting their use.

VII. All people, regardless of origin, age, background, or views, possess a right to privacy and

confidentiality in their library use. Libraries should advocate for, educate about, and protect

people’s privacy, safeguarding all library use data, including personally identifiable information.

Adopted June 19, 1939, by the ALA Council; amended October 14, 1944; June 18, 1948; 

February 2, 1961; June 27, 1967; January 23, 1980; January 29, 2019. 

Inclusion of “age” reaffirmed January 23, 1996. 

Adopted: February 13, 2024 
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Director’s Remarks for February 13, 2023 
 

Mission 
We serve as a welcoming, responsive environment for community gathering by provisioning space, equal access to 
information, technology, resources, and engaging learning opportunities. 
 
Vision 
Growing a vibrant, engaged, learning-focused community. 
 
WELCOME 
We create a sense of belonging in our comfortable, inclusive spaces. 
COMPLETE a building project for Metamora. 
EVOLVE branches to become essential community hubs. 
.  

•     Update provided by Amanda from Dewberry.  
 
ENGAGE 
We are widely known and highly regarded for the value we add to the community. 
INCREASE awareness through creative marketing and communication. 
REACH more community members through outreach activities and strategic partnerships 
 

• The 2024 Calendar has been a huge success. 

• We have ordered pens with our name, phone number, and web address printed on them.    
 
ENRICH 
We encourage and support a culture of learning across a lifetime. 
CREATE strong connections with families to establish lifelong library habits grounded in the joy of reading. 
DESIGN experiential learning opportunities that also highlight library resources. 
 

• Sam dropped off 294 registration cards to the MGS 6th , 7th, and 8th grades.  

• We are once again partnering with the U of I Extension office to offer programs to our patrons.  

• Our recent staff meeting focused on recruiting staff volunteers to promote the Summer Reading program to 
the local schools. We also discussed having branch staff take over implementation of Story Time with Sam 
still planning the curriculum.  

 
ADDITIONALLY 

• There is an Illinois Bill (SB2787) that would raise the bidding requirement to $35,000.  

• RSA has a new fee schedule that figures in the size of collection, number of patrons, circulation, and 
number of locations. Our fee will remain the same for the next fiscal year. Our fee will increase from 
$28,389 to $29,241.  

• I am a member of the RAILS Regional Response team. We are volunteers across the state that support 
other library staff through material challenges. I do not represent the library in this function.  

• I am enrolled in a class through ALA called “Navigation Online Negativity and Incivility.” 

• Nate is completing another project and will begin work on a sketch for the mural at the end of this 
month.  
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January Door Count (FY2023-2024) 
Benson: 133 (1,127) 
GHills: 2,254 (18,171) 
Metamora: 733 (6,533) 
Roanoke: 454 (3,674) 
SBay: 306 (3,590) 
Washburn: 230 (1,748) 
 
Wi-fi Usage 
January: 285 (3,115) 

Electronic 
Resources       

       

 

OD 
Ebooks 

OD 
Audio 

OD 
Mags Kanopy Boundless  

July 532 362 35 40 214  

August 562 399 0 14 198  

September 505 410 0 19 227  

October 475 538 0 39 213  

November 499 410 0 12 189  

December 631 401  16 192  

January 614 415  23 203  

February       

March       

April       

May       

June       

Total 3,818 2,935 35 163 1,436  

       

HOOPLA Ebooks Audio Binge Music Movies  Television 

July 226 669 2 26 50 12 

August 258 680 6 12 33 13 

September 237 588 4 13 44 15 

October 371 668 8 21 27 15 

November 325 645 6 24 36 15 

December 290 613 6 22 38 14 

January 287 699 12 35 30 31 

February       

March       

April       

May       

June       

Total 1,994 4,562 44 153 258 115 
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Annual culmulative Circulation

 

Benson Germantown Metamora Roanoke Spring Bay Washburn Tumble Overdrive Total

July 86 1319 929 459 159 117 77 846 3992

August 92 1351 1044 407 143 122 10 886 4055

September 61 1161 1003 334 127 80 9 870 3645

October 72 1127 1119 389 148 135 10 958 3958

November 62 1088 989 362 157 126 8 865 3657

December 59 1116 772 296 113 104 3 980 3443

January 63 1294 954 357 188 127 76 993 4052

February 0

March 0

April 0

May 0

June 0

Total 495 8456 6810 2604 1035 811 193 6398 26802

Annual Juvenile Circulation

Benson Germantown Metamora Roanoke Spring Bay Washburn Tumble Total

July 200 2388 1611 970 116 81 77 5443

August 136 1534 1657 735 123 119 10 4314

September 86 1479 1364 563 152 90 9 3743

October 78 1579 1751 747 121 212 10 4498

November 55 1457 1506 734 154 171 8 4085

December 73 1142 974 492 105 86 3 2875

January 89 1455 1362 481 153 180 76 3796

February 0

March 0

April 0

May 0

June 0

Total 717 11034 10225 4722 924 939 193 28754

YA YOUNG ADULT 

Benson Germantown Metamora Roanoke Spring Bay Washburn

July 1 123 146 55 0 2

August 4 66 131 33 1 0

September 10 75 96 41 6 1

October 4 54 115 72 3 2

November 0 85 141 27 2 3

December 4 84 125 35 5 1

January 6 68 112 27 4 2

February

March

April

May

June

Total 29 555 866 290 21 11

124



PATRON INTERNET USE

Benson Germantown Metamora Roanoke Spring Bay Washburn

July 0 256 32 22 4 13

August 4 243 13 27 9 10

September 5 218 16 35 11 12

October 1 211 14 27 15 11

November 0 138 28 23 8 11

December 2 152 43 25 9 8

January 0 149 21 25 18 11

February

March

April

May

June

Total 12 1367 167 184 74 76
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Monthly Programming  

January 2024 

Please Note: Several programs were cancelled in January due to staff illness or weather. 

Special Programs 

Winter Scavenger Hunt:   

• B = 15  

• GH = 27  

• M = 12  

• R = 28  

• SB = 12  

• W = 7. 

Speculating About Our AI Future: January 11, Zoom Event (Illinois Libraries Present).  We had 3 

participants register for the program.  

Snow Much Fun Day: January 23, Metamora.  Attendance totals: 8 children, 3 adults. 

Local Author Series: January 29, Germantown Hills.  Bill Englebrecht presented material from his 

book, The American Banker in Paris.   

This event was rescheduled from January 22 due to weather.  Attendance total: 2 adults. 

Beanstack 

1,000 Books Before Kindergarten ongoing challenge January: 2 ; 7 active readers  

2024 The Great Escape year-long challenge:. There were 48 new readers registered in January.   

The annual adult winter reading challenge, Cabin Fever Reliever, began on January 1.  We had 71 

registrations and 57 active readers in January.   

Children’s Programming 

Baby Bookworms:  

• GH = 39 (20 children, 19 adults)  

• M = 7 (4 children, 3 adults).   

Story Time:  

• B = 13 (8 children, 5 adults) 

• GH = 3 (2 children, 1 adult) 

• M = 2 (1 child, 1 adult)  

• R = 7 (4 children, 3 adults)  

• SB = 21 (13 children, 8 adults) 

• W = 28 (20 children, 8 adults). 
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School Visits:  

• 1/8 – Once Upon a Time Daycare (ages 2 – 11) – Total attendance: 10 (9 children, 1 adult) 

• 1/18 – Little Oaks Daycare (ages 2 – 6) - Total Attendance: 45 (41 children, 5 adults) 

• 1/25 – Little Oaks Daycare STEM program (ages 7 – 11) - Total Attendance: 9 (8 children, 1 

adult) – 39 Take & Make kits distributed 

• 1/29 – Once Upon a Time Daycare (ages 2 – 11) – Total attendance: 11 (10 children, 1 adult)  

Library Spaces Usage 

Germantown Hills:  

• Meeting Room: 7 private meetings in January.   

• Study Room A: 11  

• Study Room B: 16    

Roanoke:  

• Meeting Room: 13 private functions   

• Study Room: 3  

 

Recurring Programs 

Book Buzz Book Club: January 9, Germantown Hills.  The book for January was The Sisterhood: The 

Secret History of Women at the CIA, by Liza Mundy.  8 adults attended. 

Children’s Play Spaces: Tracking engagement with toy kitchens, train tables and game table.   

• G = 89,  

• M = 26,  

• R = 57.   

• M = 45. 

Coloring Pages: 51  

Email Newsletter: 21,342 Wowbrary email newsletters were sent to 4,343 active users. 

General Reference Questions: 132  

Jigsaw Puzzles:  

• B = 43 

• SB = 19 

• W = 34. 

Knit & Stitch Group: 42   

Weekly breakdown: 1/3 = 12; 1/10 = 0; 1/17 = 8; 124 = 12; 1/31 = 10. 
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LEGO Clubs.   

• B = 19 

• M = 10 (7 children, 3 adults), 

• R = 6  

• W = 0 

No Loose Threads:  

• 1/3 = 0 

• 1/17 = 1. 

The Papercrafter’s Workshop:  

• 1/9 = 3 adults 

• 1/23 = 5 adults 

Patron Tech Support: 51  

Popcorn Night: 19 bags of popcorn were handed out. 

Spring Bay Bookies: January 8, Spring Bay.  The book for January was When We Were Vikings by 

Andrew David MacDonald.  There were 10 people in attendance.   

Take & Make Kits: 182 kits were distributed.  

• B = 12 

• GH = 53 

• M = 45 

• R = 46 

• SB = 10 

• W = 16. 
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Monthly Marketing Report 

January 2024 

Ad Spend: We used 20 of our pre-paid on-air spots on WCBU to promote the Local Author 

event on January 22.  When that event was rescheduled due to weather, the station gave us 

15 “replacement” spots to help promote the new date.  Copies of the airtime reports are 

attached. 

Coverage: We had three listings of upcoming events in the Woodford County Journal in 

January.  The announcement of the rescheduled date for Bill Engelbrecht ran in the Morton 

Courier in January.  The “Date Night” press release ran in the Woodford Courier in 

January. 

Press Releases: Three press releases were sent in January.  Two were related to the Bill 

Engelbrecht event (one announcing the event, one announcing the rescheduled date).  The 

third announced the Date Night event.  Copies of all releases are attached. 

 

 

IPDPL Website: Performance overview for January 2024 

• 3,418 visits to our website 

• 1,147 visitors 

• 828 visits referred by a search engine (Google, Bing, Yahoo, etc.) 

• 276 clicks on the link to the RSA online catalog 

• 169 clicks on the link to the library Calendar of Events 

• 108 clicks on digital resource links (eBooks, audiobooks, and streaming books read 

online) 

• 10 Database links used 114 times 

• 34 clicks on the IPDPL Beanstack link 

• 22 clicks on social media links (Facebook, Instagram, YouTube) 

• 7 clicks on the Explore More Illinois link 
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